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Chuong I
QUYDINH CHUNG

Diiiu 1. Phgm vi ditiu chinh, tliii tugng 6p dgng

1. Phpm vi 5p dpng: Vdn bin ndy quy dinh viQc qu6n ly vd su dpng Hqc bp so

OOi vOi hgc sinh trudrng Ti6u hgc Thdnh Lqi.
2. Dditugng 6p dpng: C6n bQ quin ly, gi6ovi6n, nh6n vi6n trulng ti6u hgc Thdnh

Lgi vd c6c b0 phfln, c6 nhAn c6 1i6n quan.

Di6u 2. Gieithich tt ngir
Trong quy ch6 niry c6c ttr ngt du6i d6y dugc hi6u nhu sau:

1. Hoc bp s6 h6a: Ld tQp hqp c6c dt liQu c6 c6u truc, d6p tmg dAy dri c6c ti6u

chuAn k! thuAt theo quy dfnh cria BO GDDT, gdm c6c th6ng tin co b6n vC hil so hgc

sinh, qu6 trinh hgc tQp, di6m s5, rrhan x6t, d6nh gi6, x6p lopi hgc sinh.

2.Hgc bp s6: Ld hgc ba st5 h6a dugc g8n kdm theo chimg thu s6 cta nhd trucrng

vd cdc chfr ky s5 cta c6 nhdn co gi|tri ph6p ly.

3. Hgc ba s6 hqp lQ: Ld hgc bp si5 d6m b6o gi6triph5p lf, ddy du vd hinh thric

vd nQi dung theo quy dfnh cua B9 GDDT vd Quy chi5 ndy.

4. Dlnh dang ctra hgc bp s6: Le ti6u chuAn k! thuQt quy dinh kiOu dt liQu, chi6u

dei dfi liQu ctra c6c trudng th6ng tin phr,rc vg truydn nhQn, luu trt vd hi6n thi hgc bp

so.

5. BAn irlth6 hiQn hgc b4 s6: Ld bin in/hi6n thi dAy du nQi dung ctra hgc ba sO

theo dfng th6 thirc quy dinh d6 nguoi su dpng c6 th6 in hoflc xem dugc th6ng tin th6ng

qua cdc thi6t bi s6 th6ng dung.

6. Ky rO ta mQt dpng chfi ki diQn tir bao g6m cht \i s6 c6 nhdn cria c6n bQ qu6n

ly, gi6o vi6n vlr cht \f s5 cria nhd trulng dugc thUc hiQn tr6n phAn mdm qu6n ly hgc

bA so.

Ei6u 3. Nguy6n tic quin lf Hgc b3 s6

1. St dUng hgc bp sO ,rt in ning cao hiQu qu6 trong cdng tdc qutn ly cira nhd
. -.).truong; t4o di6u kiQn thuQn lgi cho c6n bQ qu6n ly, gi6o vi6n trong viQc su dpng vd

theo d6i qu6 trinh hoc tpp ctra hgc sinh; b6o mgt vd luu trfi an todn dfi liQu; thay th6

hsc bp in gi6y.

2.Hgcbp s6 phii d6m b6o y6u rA, u, todn, chinh x6c, todn vgn, c6 th6 x6c thpc,
. t. ^truy v6t tr6n m6i trudng cliQn tu vd in du6i dpng hO so gi6y theo dring quy dinh, d6p ring

c6c yOu cAu vC phuc vr,r c6ng t6c ki6m tra, ddnh gi6

3. DAm b6o c6ng khai, minh bpch vd nghiCm c6m mgi hdnh vi gian lQn trong
qu6n ly vd su dr,rng hgc b4 s6.



Diiju 4. YOu cAu, nQi dung, c6u trric, t4o lfp, quin l;i, sfr d,Ing, chinh sfra

th6ng tin Hgc b4 sti

1. YCu.Ar,rA hqc ba so

DAm b6o luu trt dAy dt, chinh x6c th6ng tin vA hgc sinh vd ktit qui hgc tQp, rdn

luyQn cria hgc sinh trong qu6 trinh hgc tfp tpi nhd trucrng.

Dim bio nh6t qu6n, todn vgn th6ng tin khi hgc bp d5 dugc ph6t hdnh (kh6ng th6

thay d6i th6ng tin).
C6 giStri ph6p l)i khi su dpng hgc bp rO liCn quan d6n c6c thri tpc hdnh chinh T6

chirc, c6 nh6n dugc c6p quyAn c6 th6 truy cpp d6 xem, dgc vir str dpng th6ng tin trong

hqc bp s6 tre, C6ng tra ciru hgc bp tO try" tuy6n.

Dim b6o an toan th6ng tincdnhdn, dugc luu trfi an toirn theo quy dfnh cua ph6p luQt.

Dim b6o thufln tiQn cho viQc su dUng, qu6n ly, tracr?u, x6c thlrc hgc bp s6 trgc tuy6n.

Cho ph6p *u6trub6n mAm ctra hgc bp s6, c6 th6 in dugc tr6n gi6y theo m6u hgc

ba quy dinh cua BO GD&DT, d6 sir dgng trong mQt s6 trubng hcr,p cr,r thC.

2. NOi dung, c6u truc cta hgc ba s6

NQi dung tr6n phAn rnAm hgc bp rO gOm c6c th6ng tin cd nhAn cia hgc sinh vd

k6t qui hqc tpp rdn luyQn theo quy dfnh tai Th6ng tu s6 2712O2O1TT-BGDET Quy

dinh vO d6nh gi5 hgc sinh ti6u hgc vlr c6c quy dinh c6 1i6n quan.

C6u truc g6i tin ctra hgc ba s6 dtng d6 trao d6i th6ng tin (giao dlch diQn tu) do

BO GD&DT quy dinh dAm b6o d6p img chuAn dt lieu d5 ban henh, b6o mft, an todrn

th6ng tin vh d6p tmg c6c y6u 
"A, 

ccv b6n vO hqc ba s6.

3. T?o 1pp hgc bp sO

Hgc bp rO dugc tpo lQp tir co sd dfi liQu cira phAn *6m quAn li nhd trulng (Smas),

dim b6o c6u truc g6i tin theo quy dinh, c6 ky s6 ctra HiQu tru&ng nhd trulng (ho[c

Ph6 HiQu tru&ng n6u dugc HiQu trucrng.ry quydn) dO x6c thgc giao dlch dien ttr vir
g . , A, l. r , , t- r.^

sdn sirng ket n6i b5o c6o dt liQu hgc bp v6 CSDL ngdnh GiSo dpc cria B0 GDDT,

phuc vp qu6n lf vd khai thdc sir dpng rQng rdi.

Hoc bp s6 c6 hiQu lgc su dpng (khi d6 kh6ng th6 sria, thay d6i dugc nQi dung cua

Hgc bp rO; t C tir thdi di6m ch6t dt liQu hqc ba s6.

Tru6c th6ng 10 hing ndm (vdo dAu nam hec), lodn thalh viQc 16y dfi.liQu tir
,). x ,

pnan mem quan fy nfra trulng sang CSDL vO Hgc bp s6, Sf ch6t bia Hgc ba s6.

Tru6c ngey 30/6 h6ng ndm, CSGD bilo ciloHgc bp tO ltftOt dt liQu hgc bp) cira

tdt chhgc sinh dd dugc x6c nhpn hodn thdnh chucrng trinh lop hgc ,re CSOL hgc bp

do So GDDT quin ly.

OOi vOi nhCrng hgc sinh lop 1 d6n lop 5 chua dugc x6c nhQn hodn thdnh chucrng

trinh lcrp hqc tpi thdi di6m trudc 3016vitcAn dugc d6nh gi6 b6 sung dC x6t hodn thanh

chucnrg trinh 16p hgc, sE dugc b6o c6oH9c bp sO ltttOt dt liQu hgc ba) ve CSnt h9"

bq oia Sd GDDT tru6c ngey 15/8 hdng n6m.
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Tru6c ngay 30 thang 6 hang nim, CSGD c6 trdchnhiQm khOi t4o hgc ba sO vd

nQp dt liQu vA CSDL hgc bp dia phuong. Sau ngay 3016, c6c Hgc ba s6 ph6t hiQn c6

sai s6t, cdn thu trOi sC 6p firng theo ludng thu hOi Ugc ba sO tt CSGD 16n Phdng

VFD(H.

C6c Hgc ba s5 c6 hiQu lgc sri dung (khi d6 khdng th6 sta, thay d6i dugc nQi

dung ctra Hgc ba sO) t<O tt thdi di0m ch6t dt liQu hqc ba.

.( .}, , a,1
CSDL hgc b4 do Sd GDDT qu6n 1)7 h CSDL g6c vC quin l1f hgc ba. CSDL vC

hgc bq cho ph6p ti6p nhQn hqc b4 tir c6c CSGD, cho ph6p CSGD thu h6i ho4c b6o cilo

thay th6 Hgc b4 s5 t orrg thdi hpn (chua ch6t dt liQu hgc ba),

Tru6c ngdy lOlT hing ndm (d6i v6i hgc sinh dd dugc x6c nhQn hodn thenh

chuong trinh lop hgc) vd tru6c ngey 25lS (ddivdi hgc sinh chua dugc x6c nhfln hoan

thenh chu<rng trinh lorp hgc), CSGD hoin t5t viOc diAu chinh (ni5u c6) vi b6o c6o vd Vr*
Sd GDDT. (S0 GDDT b6o c6o todn bQ dt liQu vC hqc ba thuQc phem vi quin ly vC tf
B9 GDDT (qua CSDL ngdnh gi6o dpc) dO sri dUng cho cdng t6c quAn llf nhd nu6c ctra l3lTIEt
BO GDET vd phgc vrp tra criu tr6n C6ng tra ciru hgc bp). .rnAi

4. Qu6n ly hgc bp sO \
Nhd trulng chfu tr6ch nhipm thpc hiQn tpo lfp, ph6t hdnh vd qu6n lf Hgc ba sd

eOi vOi tirng hgc sinh hgc t4p tpi truong. Khi hgc sinh chuyi5n trudrng, thpc hiQn chuy6n

giao quy6n quin l;i Hgc bp sO d6m b6o thri tpc chuy6n trudng theo quy dfnh cria BQ

GD&DT.
5. St dung Hgc b4 s6

a. Sri dpng bhn gidy ctra hgc ba s6

Hqc ba s5 c6 thti clugc chuy6n d6i sang bin gi6y, co nQi dung vd thO thirc in nhu

mdu hgc bq do B9 GD&ET quy dinh.

Khi cAn, noi sri dUng Hqc ba s6 c6 th6 tra cr?u (theo mdtracriu dugc cung c6p)

tr6n C6ng tra ciru Hgc b4 sO AC x6c thgc nQi dung th6ng tin cira hqc ba tr6n gi6y.

b. St dung hgc bp s5 tren m6i trud,ng sO

TrOn m6i trudrng s6, khi c6 y6u cdu vC hgc b4, ngudi dtng c6 th6 dtng bin mdm

hgc bp (xu6t ra khi tra ciru trOn COng tra ciru hqc ba) d6 su dpng.

Khi cAn, noi sri dung c6 th6 tra cftu (theo mdtra ciru dugc cung c6p) tr6n C6ng tra

criu hgc bA (ho[c img dgng VneID k*ri duo. c tich hqrp) dO x6c thgc nQi dung th6ng tin
cria hgc bp.

c. Tra criu Hgc ba sO

T6 chiic, c6 nh6n c6 quy6n dugc tra cftu th6ng tin hgc bp tr6n COng tra ciru hgc
b? cta B0 GDDT theo quy clfnh cria phdp luat. ViQc tra ciru ph6i <l6m bf,o biQn ph6p
b6o mQt, an todn th6ng tin c6 nhdn.

d. Thr,rc hiQn c6c tht tpc henh chffi
C6c phAn *d-, ring dpng , c6c dich vu c6ng tryc tuy6n trong nganh Gi6o duc



phhibho dlm 
96c 

chircndng thgc hi6n c6c thri tuc hdnh chinh su dpng hopc li6n quan
d6n th6ng tin Hoc ba s5 trong cdc CSGD.

6. Chinh sira th6ng tin Hoc ba s6

- Hgc ba s6 chi duoc sira chfra n6u c6 sai s6t tru'6c ngey ch6t th6ng tin hgc bp
(quy dinh tai kho6n 3, DiAu 4 cinquy ch6 ndy).

- ThAm quy6r, sria chfta vd chiu trdchnhiQm vd th6ng tin hoc bq thuQc uC CSCO
noi ph6t henh hoc bp (Do Hi6u trucmg chi dpo thlrc hiQn).

Chuong II
rnAcnNHrEM cua cAc ro cHUc,:ANHAN

Didu 5. Tr6ch nhiQm chung cria c6c thhnh vi6n tham gia khai thilc,sfr dung
hgc b4 s6

1. 86o m0t tdi khoAn truy cflp hQ th6ng phAn *dm, kh6ng nhd hodc cung c6p tdi
kho6n c6 nh6n di5 nguoi kh6c lim thay c6ng vi6c cria minh.

2. Chi thgc hiQn c6c thao tdc, quy trinh nghiQp vr,r dugc cho ph6p tr6n ph6n mem.
3. chiu trdchnhiQm todn diQn vA thong tin c6nh6n cpp nhQt 16n hQ th6ng
4.85o c6o kfp thdi v0 cScvdnoc u6t thucmg xhy rakhi truy c6p.
Di6u 6. Tr6ch nhiQm cria HiQu tru&ng
T6 chric tri6n khai hoc bp s6 trong pham vi nhd trucrng.

1. To chirc tri6n khai Hgc b?Io trong pham vi CSGD (tpo lQp, quin ly, sri dung)
,1T q"{ diffi; chiu trdchnhiQm vA quan ly, str {uns-ug9 bp s6 tai csco. xang cIp
ph6n.m6m qu6n ly trucrng hgc d6p img. crlc y6u cAu vd tri6n khai Hoc ba s6. ean hani,
Quyct dinh thdnh 10p ean quen tri phan n 6* Hgc bp s6, ph6n c6ng nhiQm 4r, tr6ch
nhi6m cU the cho ttmg thdnh vi6n.

2. Crygc6p cho gi6o vi6n chu nhiQm, c5c.c6 nh6n c6 1i6n quan theo quy dinh
vl Uu6n Iy tet ch cdctdi kho6n sri dpng Hqc bp s6 cria CSGD. Gui dang ky 

"nfrng 
ilr"

s6 cr.ia don vi 16n CSDL qu6n ly Hgc Ua rp cria Phdng VHXH. Khi cO thay d6i vd con
nguoi trong qu6 trinh thuc hi6n Hgc bp s6, ph6i kfp thoi khai b6o, d[ng ky chimg thu
s6 theo quy dfnh.

3. XAy dwrg vd ban hanh quy ch6. quqn ly Hqc ba s6 trong thAm quyAn vd phpm
vi cria CSGD, trong d6 luu y dtin cdc vdndd sau:

a, Quy dinh tr6ch nhiQm c6 nhAn cua m5i crinbQ, gi6o vi6n, nh6n vi6n khi tham
gia tpo lflp, vQn hdnh, khai th6c, sri dpng.

b, Quy dfnh vO b6o mft, an todrn thdng tin vd tdi khoin ngudi ding theo quy
dfnh hiQn hanh cua ph6p luflt.

. _c, Quy6t dinh thdi gian kh6a, m& Hoc bp s6 vd quy dinh c6c thtr tpc c6p nhft,
stra chfra Hoc ba s6 d,irg quy dinh.

d, Quy dinh v6 trdchnhiOm S tO oiua cdnh0n gi6o vi6n, nh6n vi6n, HiQu trudng,
Ph6 HiQu trudng AOi vOi Hgc b4 s6.

4. TO chric tdp hu6n, tao cli6u kiQn thupn lgi cho giSo vi6n, nhdn vi6n cria CSGD
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tham gia sir dpng, khai th6c phAn md- Hoc b4 s6 mQt c6ch hiQu qu6, dirng chric ndng,
nhiOm vp dugc phdn c6ng.

5. Ki0m tra viQc thuc hiQn quy dinh vA cQp nhdt c6c thdng tin ctra giSo vi6n, hgc
sinh vdo CSDL Hgc bp s6.

6. X6t duyQt hgc Hgc bp s6 sau khi tdt ch gi6o vi6n dqy cdc m6n hoc vd giSo
vi6n chri nhiQm lorp de nhap dAy dt nQi dung vd ky s6.

7.85o c6o Hgc ba s6 vd c6ng titip nhfn Hgc bp s6; thgc hiQn thu h6i, chinh sira,
ch6t hoc ba theo quy dinh.

8- Quy6t dinh xir ly theo thAm qrryAr, d6 nghi cilc cdpc6 thAm quy6., q.rytit Oirt
, ,, -4. ,. \ i

xu lyd6i v6i.c6 nhAn vi phpm; quy6t dinh khen thuong theo th6m quy6n, dC nghi c6p
c6 th6m quy6n khen thucrng AOi vOi t6 chric, c6 nh6n c6 thdnh tich trong viQc thUc
hi6n tdt quy dinh ndy.

Diiiu 7 . Trdch nhiQm cta Ph6 HiQu tru0ng
1. Ki duyQt (khi duqc HiQu trucrng uj, quy6n) k6t qu6 d6nh gi6, x6p lopi rdn

luyQn, hgc tpp ctra hgc sinh trong hqc ba sO ho6c bin in hgc bp s5 cria hoc sinh.
2.Thammuu cho Hi6u tru&ng d6m b6o c6c diAu ki6n v6t chdt,ffangthiCt bi, kinh

phi phpc vu cho hoat dQng cria hQ th6ng phAn m6m quin ly hqc ba s6.

3. Chiu trdchnhiQm qu6n Ly,b6o m6t tdi kho6n c6 nhdn tr6n HQ th6ng hoc bp s6

vd chirng thu s6 c6 nhAn dugc c6p.

4. Thgc hi6n c6c nQi dung kh6c theo quy ch6 vd ph6n c6ng ctra Hi6u trucrng

Diiiu 8. TrSch nhiQm cfia giSo vi6n chri nhiQm

t. Cflp nhpt danh s6ch vd so y6u li lich, ktit qui hgc tpp cta hoc sinh, ghi nh6n xdt,
x6p loai hgc lgc, danh hiQu thi dua vdo hgc bp si5 vd hodn thanh h6 so d6nh gi6 hoc
sinh theo quy dinh. Chiu trdchnhiQm v6 th6ng tin cQp nhpt tr6n hQ th6ng"

2. Gitry hi6u trucrng theo d6i viQc ki6m tra ghi th6ng tin theo quy dinh.
3. PhOi hqp chflt ch6 v6i gi6o vi6n b6 m6n dO cpp nhQt dAy dtr c5c thOng tin trong

hgc bp s6 theo ti6n dQ; chiu tr6ch nhiQm vd ky s6 theo quy dinh.
4. Thgc hiOn cdc n6i dung kh6c theo quy chti vd phdn c6ng ctra HiQu trucrng.

Ei6u 9. Trich nhiQm cfra gi6o vi6n bQ m6n
1. PhOi hqp chSt chE v6i gi6o vi6n chu nhiQm, chiu trSchnhiQm vO th6ng tin, nQi

dung vd viQc nhap k6t qui d6nh g\a qudtrinh hoc tfp, rdn luy6n, ktit qu6 hoc tdp ctra
hoc sinh AOi vOi m6n hoc, hoat d6ng gi6o dpc dugc giao nhiQm vU.

2. Thuc hi6n c6c nQi dung kh6c theo quy chi5 vd phdn c6ng cria Hi6u trucrng.
Di6u 10. Tr6ch nhiQm cfla c6n bQ quin tr!vi6n phAn m6- hgc b4 s6

1. QuAn ly vd b6o m6t dt liQu, thgc hiQn kh6a/md phAn md- hqc b4 sO, kh6a/mo
hQ th6ng theo y6u cAu cfia HiQu tru&ng. Thgc hi6n theo y6u cAu ctra Hi6u trudng vd
quy ch6 quAn ly hgc ba sO ctra dcrn vi.

2. Thuc hi6n vi6c sira chta sai s6t, thu h6i theo quy trinh cua phAn mAm qu6n li
hgc bp s6.

n
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3. EC nghi nhe cung c6p phAn md- hopc tham muu cho HiQu trudng b6o c6o cdp
, , x ). ^ ., n

c6 th6m quy€n cpp nhpt kip thoi c5c nQi dung thay d6i theo quy dinh.

4. Hu6ng d5n, h5 trg cilcthenh vi6n str dung phAn mdm quAn ly truong hgc.

5. Phdn qryAn cho c6c c6 nh6n, nh6m, t6, bO phQn str dpng hgc bp s6; tham muu

cho HiQu trudng d6m b6o c6c di6u kiQn vpt chdt,trang thi6t bi phpc vp cho hopt dQng

cria hQ th6ng. Cflp nhflt dt liQu ban dAu m5i nem hgc hof,c c6 sg thay d6i theo sp phAn

c6ng ctra HiQu tru&ng.

6. Khai b6o th6ng tin chimg thu sd cria dcrn vi tr6n phAn md* qu6n ly hgc ba s6

7. Thgc hiQn c6c nQi dung khSc theo quy ch6 vd phAn c6ng ctra HiQu truong.

Chucrng III
TO CHTIC THU. C HIE,N

Di6u 11. Ki6m tra gi6m s6t.

L Cdckhdu trong qu5 trinh thUc hipn qu6n ly vd su dpng hqc bp sO aAu chiu sr,r

' .,1
ki6m tra, gi6m s6t cria 80, Sd GDDT vd c6c co quan c6 thdm quy6n kh6c.

2. Ldnh dpo nhd trudng thuhng xuy6n t6 chirc ki6m tra dfr liQu cria hgc sinh vit

viQc cdp nhft c6c nQi dung cria c5n bQ, giSo vi6n tr6n phAn mAm.

Di6u 12. Khen thu0ng, kf tu$t

HiQu trucrng CSGD q.ryiSt dinh xu ly theo thAm qrydtr, d6 nghi cdc cdp co thAm

qryAn qrry6t dinh xir ly dOi vOi t6 chirc, cSnhAn vi ph4m; qrytit dinh khen thuong theo

thAm quy6n, dC nghi cilc cdp c6 th6m quy6n khen thucrng <16i v6i t6 chric, c5 nhAn c6

thdnh tich trong viQc thgc hiQn t6t quy dinh ndy.

Di6u L3. Di6u khoin thi hinh
1.Quy chtl ndy 6p drlng cho viQc qu6n ly, st dUng hgc bq si5 tai nhd trubng ti6u

hgc Thdnh Lgi trong ndm hgc 2025-2026.

2.Trongqu6 trinh thgc hiQn, neu c6c cdn cir dugc ddn chitiu dC ap dUng cho Quy
ch6 ndy dugc sua d6i, b6 sung ho{c thay th6 bing vdn b6n m6i thi sE dugc di6u chinh

bd sung trong qu5 trinh tritin khai thuc hiQn.


